
Our Ref: Parish Precept 2018/19 

Your Ref: 

Date: 7th September 2017 

Dear Sir / Madam 

Parish Precept – Arrangements for the Financial Year 2018/19 

The process for setting the Council Tax for 2018/19 is now underway and I am writing to you at 
this time in order to seek both your help and your co-operation. 

As last year, the Council is holding a consultation meeting with Parishes on the 24 
October 2017 at 6.30pm in the Council Offices to discuss the changes and issues of 
concern to parishes. Further issues will be issued nearer the time. 

Parish Precept: 

Part of the budget process requires Parish Councils to inform the District Council of its precept 
amount for the following year.  Although the Council Tax amount is not set until February 2018, I 
am writing to you now because it would be extremely helpful to the smooth running of the process 
if you could supply me with the amount of your precept by 8 January 2018.  Hopefully, this early 
notification of my requirements will provide you with enough time to assess your own expenditure 
requirements for the forthcoming year and seek Parish Council approval.   

If you are unable to provide this information by 8 January 2018, I would be grateful if you 
could inform me of when you expect to be in a position to do so. As in previous years, I am 
aware that some meetings will not be held until January. However, I would still be very grateful if 
you could confirm the date of your meeting if after the 8 January 2018. 

You should also be aware that the District Council, as Billing Authority, has the power under 
regulations made under Section 41 of the Local Government Finance Act 1992 to “anticipate” a 
Parish precept where one has not actually been received.  If your Parish does not wish to set a 
precept for 2018/19 a “Nil” return would also be appreciated. 

You may provide your information by one of the following methods: 
1. By completing the Parish Council Precept form attached as Annex A 
2. By email to jillian.thorpe@richmondshire.gov.uk. 

Council Tax Setting 

In the past there has been some confusion over the role of the Parish Councils in the setting of 
the Council Tax in relation to their own Parish Councils. 

Please ask for Jill Thorpe 

Tel: 01748 901088 

E-mail: jillian.thorpe@richmondshire.gov.uk 

mailto:jillian.thorpe@richmondshire.gov.uk
mailto:jillian.thorpe@richmondshire.gov.uk


In summary, the role of the Parish Council is to determine the amount that they require to precept 
upon the District Council to cover the net cost of their services.  It is not the role of the Parishes to 
set the Parish Council Tax amount – this is the responsibility of the District Council as billing 
authority.  Annex B to this letter explains how the Parish Council Tax amount is set using an 
example. 

As requested by a couple of Parish Council’s we will write to you again at the end of December 
setting out the Council tax base for 2018/19. 

Precepting Arrangements 

The District Council (as a Billing Authority) is required before 31 December of each year, to 
consult precepting authorities on the proposals for payment of the precepts.  I am proposing that 
the Council pays parish precepts for 2018/19 in two equal instalments by 30 April 2018 and 30 
September 2018.  The exception to this proposal will be any Parish which precepts for less than 
£500, when the precept will be paid in full on 30 April 2018.  In order to take your comments into 
account I require your views on this proposal by 8th January 2018. If I do not hear from you, I 
shall assume that you agree with my proposals. 

It is proposed to pay precepts by bank transfers direct to your parish bank account.  Unless you 
have already done so, or if your details have changed, please complete the attached BACS form 
at Annex C. 

I hope that the above information is clear and that you will be able to proceed with your estimates 
for 2018/2019.  However if you have any queries please contact me and I will give assistance 
wherever possible. 

Yours faithfully 

Jillian Thorpe

Finance and Performance Team Leader

jillian.thorpe@richmondshire.gov.uk

Tel.  01748 901088

mailto:jillian.thorpe@richmondshire.gov.uk


Annex A 
PARISH COUNCIL PRECEPT 

LOCAL GOVERNMENT FINANCE ACT 1992 

Name of Parish Council …………………………………………………………………………… 

To the Richmondshire District Council, being the Billing Authority for the said District, the Council/
Meeting of the above mentioned Parish give notice that in respect of the financial year beginning 
on the first day of April 2018, the Parish will require the sum of 

£                      . 

This is the amount required to meet the general expenses of the Council/Meeting applying to the 
whole of the Council/Meeting area, in accordance with Section 41 of the Local Government Act 
Finance 1992. 

The Council/Meeting understands that payment of the precept will be made in two instalments as 
follows: 

1) 50% (one half) of the amount due no more than 30 days after the beginning of the financial 
year (30 April 2018); and 

2) 50% (one half – the remainder) of the amount due no more than 6 months after the 
beginning of the financial year (30 September 2018) 

unless the precept is less than £500 in which case it will be paid in full on 30 April 2018. 

Signed on behalf of the above mentioned Parish Council/Meeting 

………………………………………………. 
Parish Clerk 

Date: ………………………………………… 



Annex B 
Council Tax Setting 

a)  Property Valuations 

All domestic dwellings are placed in a valuation band in accordance with instructions from the 
District Valuer from the Valuation Office Agency (part of the Inland Revenue).  The amount of 
Council Tax payable is expressed as a Band D equivalent with all other bands paying a proportion 
of the Band D amount as follows:- 

b)  Calculating the Council Tax Amount 

The Band D Council Tax amount payable by residents in your Parish is a simple calculation 
based upon 2 factors:- 

1. The amount of money that your Parish Council wishes to spend in the forthcoming year. 
This is known as the precept amount e.g. £25,000. 

2. The number of dwellings in your Parish expressed in Band D equivalents – this is known 
as the tax base.  For example, if your Parish has 250 properties in it and they are all in 
Valuation Band H, then your tax base is 500 (i.e.500 x 18/9).  In reality, the calculation will 
be more complex as most Parish Councils have properties in most or all bands. The Tax 
Base is then adjusted to account for those properties that are receiving either an 
exemption or a discount e.g. Single Persons Discount. 

Once the two factors above are known, the Band D Council Tax is calculated by dividing the 
precept amount (per 1 above) by the tax base (per 2 above).  Using the examples above the 
Council Tax for a Band D property would be: 

£25,000 divided by 500 (Band D equivalents)  =  £25,000 / 500  =  £50.00  

Procedure for Setting the Council Tax in your Parish  

Government legislation requires that the District Council (as Billing Authority) calculates the 
Council Tax amount (Band D) for all of its Parish Councils as part of the District Council’s Council 
Tax procedures.  In order to do this the Council needs to know the precept amount for the 
forthcoming year. 

Valuation Band Proportion of Tax Base Payable

A 6/9

B 7/9

C 8/9

D 9/9

E 11/9

F 13/9

G 15/9

H 18/9



Parish Councils are not permitted by legislation to determine their own Band D Council Tax 
amount.  However, it is appreciated that many would like to know roughly what impact their 
precept has on the level of the Parish Council Tax.  Therefore, as a guide, the Council Tax 
base used to calculate the Parish Precept charge at 1 April 2017 can be found in Annex D.  
Please note that this may change for 2018/19 due to new dwellings, empty properties, 
revaluations, changes in exemptions and reliefs etc. 

A Council tax base list for 2018/19 will be sent to you for information by the end of December 
2017. 



Annex C 
 

BACS Form – Details 

1. Parish Details 

2. Bank Details 

Name of Parish: 

Name of Parish Clerk: 

Address of Parish Clerk: 

Post Code: 

Telephone Number: 

Fax No: 

Bank Name:

Branch:

Sort Code:

Bank Account No:


